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Document Order Form 
 
 
 Quantity  Form Number  Unit Price  Total Price 
 
 _______  ___________  ________  __________ 
 
 _______  ___________  ________  __________ 
 
 _______  ___________  ________  __________ 
 
 _______  ___________  ________  __________ 
 
 _______  ___________  ________  __________ 
 
 _______  ___________  ________  __________ 
   
        Subtotal __________ 
 
*There is a minimum order of 5 documents if items are 
 being shipped UPS. 
         Tax (9.3%) __________ 
 
*All packages are shipped UPS and cannot be delivered to  Shipping $6.50 
 a PO Box, we must have a physical address.  
        Total  __________ 
 
Company Name:________________________________________________________________ 
 
Company Address:______________________________________________________________ 
 
City:______________________________________State:___________Zip:_________________ 
 
Contact Name:_________________________________________________________________ 
 
Phone Number:_________________________________ 
 
Are you an AIA Member?   �Yes�   �No     AIA Member  Number:__________________________ 

Method of Payment: �Please bill me     �Check enclosed    �Visa     �MasterCard     �Amex 

______________________________________________  _______________     _____________ 

Card Number                                                                  Expiration Date 3 Digit Security Code 
 
_____________________________________________________ 
Cardholder Signature 
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